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INTRODUCTION:

Earned Salary Advance Scheme is an initiative of Government of Rajasthan, facilitated by Rajasthan
Financial Service Delivery Limited (RFSDL), which provides immediate liquidity as an advance, up to fifty
percent of the employee’s payable salary. The employee will be required to pay the transaction fee along
with the GST on the advance amount during the repayment of the same. An equal amount of advance will
be deducted from the salary of the current month of the employee in the subsequent month.

Following are the key processes involved while availing this facility:

¢ Submit an Undertaking: The employee of the Government of Rajasthan is required to submit
an undertaking for availing the Earned Salary Advance facility from the selected Service Provider.

¢ Request Advance: After submission of Undertaking and completion of the KYC process, the
employee interested in availing this facility can raise a request for earned salary advance.

¢ Change Service Provider: This process facilitates government of Rajasthan Employee’s to
change service provider.

1. Login credentials:

e URL of Application: https://ifms.rajasthan.gov.in/ifmssso/#/home
e Goto Login IFMS 3.0 & Click.

Upon entering the URL mentioned above, the following page is displayed:

\g :EFARYMENYOF FINANCE @ ROIIFMS

Home About IFMS Self Service ~ Instructions Downloads Contact Us

Click Here

(? Quick Links

(?) Operational Guidelines/FAQ's
@ Important Links
v, Downloads

3 Training Materials

a @] a

Budget Management Accounting Revenue Management Disbursement Engine

Figure 1. IFMS application Main Screen

Enter the employee’s SSO Id and password


https://ifms.rajasthan.gov.in/ifmssso/#/home
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Figure 2: IFMS application SSO Login Screen

Click on ‘Access Employee Self Service’ icon

Access Access
Workspace Employee Self Service

Figure 3. ‘Access Employee Self Service’ in IFMS application

2. Dashboard:
e Upon clicking ‘Access Employee Self Service’ icon, the user is redirected to the Dashboard.
e (Click on the ‘Earned Salary Advance’ icon to avail the facility.

Enter SSO ID
& Password
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3. Undertaking for Earned Salary Advance:
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Figure 4. Employee Self Service Dashboard in IFMS 3.0

Upon clicking “Earned Salary Advance” icon, the user is redirected to the screen displayed below.
Following options are available on the page:

¢ Choose a Service Provider: Upon clicking on the proceed button, the user is redirected to the
next screen, where the employee has an option to choose a service provider & submit an
undertaking to share personal & salary related information with the selected Service Provider

e Have you already applied through a service provider: If user has previously completed
the KYC process by visiting the service provider’s application directly, then this option may be
selected, where the user may provide consent to share the basic & salary related information with
the Service Provider. (Refer Figure No. 5 & 9)
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Government of Rajasthan, 1
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y ol £arned Salary Advance Drawal Access
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Undertaking Status

Figure 5. IFMS application - “Choose a service provider”.
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e Upon clicking the ‘Proceed’ button under ‘Choose a service provider’, the user is redirected to the
screen displayed below where the employee can select the Service Provider. To view the
transaction charges the employee may click the “View” link. The employee shall carefully check
the applicable transaction charges before proceeding further.
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Employee Management > Inbex >

Shri Ashok Gehiot, Honlble Chief Minister, Government of Rajasthan would like to facilitate Government employses

Earned Salary Advance

Choose a Service Provider

Need Help ? e Facilitated By RAJASTHAN FINANCIAL SERVICES DELIVERY LIMITED

Have questions or concerns

regarding your profile? Our
experts are here to help! Service Providers: & retyne Tech Private Limited

percentage of earned 50%

net salary

M ol Upta

aximum permissible
" 20000
amount per ;
fransaction view <——— i Toview transaction charges, click here.

Transaction Charges i
[e——

To know Terms & Condition, Click here
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Figure 6. IFMS application ‘View Transaction Charges & Terms & Condition’

e (lick on “Verify Undertaking” to provide consent for sharing personal & salary related
information to selected Service Provider.
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Figure 7. IFMS application “Verify Undertaking”

e Goto ‘Verify via OTP’ button to receive one time password on mobile number registered in the
employee’s master details. Read the details carefully, mentioned in ‘Verify Undertaking’ page
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before proceeding to submit the undertaking to share the personal & salary related information
with the selected Service Provider.

Verify Undertaking

= I hereby provide my consent for sharing of my personal lon, including my employee ID, salary details, and other relevant dota, with Financial Institution /Service Provider for availing eamed
advance salary facility under ‘Earned Salary Advance Drawals Access Scheme” lounched by Govermment of Rajasthan for employees of Gor/Undertaking

= lalso authorize Government of Rajasthon and/ o its i ities to deduct of amount and charges. with applicable taxes from the net salary payable under Earned
salary Advance Drawls Access Scheme’ for making repayment to NBC of Service Providar/ Financial Institution.

employee Details

Emf\ufee Full Name Employee ID Department Mobile Number

Click Here —

Figure 8. “Verify via OTP”.

e Enter OTP received & click on ‘Proceed’ button.

Verify OTP
e

Enter yous OTP*

Enter OTP
Resend OTP in 00:57

Proceed

Figure 9. IFMS application “Verify OTP”.
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e  After clicking on the ‘Proceed’ button, the user is redirected to the Service Provider’s portal to
complete the KYC.

O

Successful

The undertaking details are saved successfully.

Please wait redirection for KYC is getting processed...

Please do not refresh/close the window

Figure 10. IFMS application “Consent successful”.

e Click on the ‘Next’ button.

Salary Anytime Anywhere!

Approved by
your smployer

in bank

Money
njests0 gl
seconds

Your Data
is securet

Have a referral code?

Receive WhatsApp updates@

8y clicking on next, you accept our Terms and Conditions

Made with @ in india

Figure 11. Service Provider application
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e Verify mobile number & click on Next button.

Please verify your mobile number

1

Figure 12. Service Provider application, “Verify mobile number”.

e Enter OTP received on mobile number & click on Submit button.

g

Enter OTP

L1

Figure 13. Service Provider application, “Enter OTP Page”.

e After clicking on Submit button “Current (earned) available salary” details will be displayed on
the screen.
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e C(Click on “Complete 2-minute KYC” button to proceed for KYC process.

e

21,636

Figure 14. Service Provider application, “Complete 2-minute KYC page”.

After Clicking on “Complete 2-minute KYC” button, the user is redirected to the next screen where
the employee needs to submit a selfie.

1>

& L]

Ready to take a Selfie?

Figure 16. Service Provider application, “Selfie Page”.

e If system has an inbuilt camera, the employee can click his/ her photo and submit, else the QR
code may be scanned using the mobile phone and can proceed to capture the employee’s selfie.
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Figure 17. Service Provider application, “QR Code Page”.

e Pls note: Users need to enable access to camera for capturing the selfie

Figure 18. Instrument used for capturing selfie, “Enable Camera Access”.

e  After clicking on “Enable Camera Access” system prompts a message to allow to use camera for
taking selfie which may be approved.

Click on ‘Allow’ to continue

»

Figure 19. Instrument used for capturing selfie, “Allow to enable camera”.
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¢ Once employee captures selfie, a message is displayed mentioning that the selfie has been
captured successfully and the photo is displayed on the screen.

Figure 20. Service Provider application, “Selfie captured confirmation page”.

e After submitting the selfie, the employee needs to enter the PAN, AADHAAR & Bank details (a/c

Number, IFSC code) to complete KYC.

e Upon entry of all details, the employee may click on the “confirm” button.

18 Your Detats
© it
N 0, P
Sova hacment Botate
Lty

Mave & returral cose?

Figure 21. Service Provider application, “Personal, Address & bank details Page”.

e  Once employee completes the KYC, he/she can withdraw earned salary advance amount.

e Upon submission of details on the service provider’s portal, the employee is redirected to IFMS

page with a confirmation message.

Figure 22. IFMS application “Successful Confirmation Page”.

4. Process flow for Earned Salary Advance withdrawal after submission of Undertaking at

IFMS and KYC by Service Provider:

e Click on the “Earned Salary Advance” icon as displayed below
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Figure 23. IFMS application “Earned Salary Advance Page”.

e Click on “Request a new advance” option to withdraw earned salary advance.
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Figure 24. IFMS application “Request a new advance”.

e  After clicking on “Request Salary Advance”, the screen is redirected to the next page with
options to withdraw where the employee can view the following:
= Net Earned Salary till date
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»  Advance limit
e The user can enter an amount less than or equal to Advance Limit & click on the Proceed
button.
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Figure 25. IFMS application “Enter amount to withdraw”

e After Clicking on “Proceed button” a pop appears where employee can review and
confirm the amount planned to be withdrawn, transaction charges & net amount.

e Ifthe above details are correct, the employee is required to tick the confirmation check
box and click on the “Accept and submit” button.

Confirm
Earned Salary Advance Details
Amount To Be Withdrawn Transaction Fees(inclusive of Net Amount

ast)

200 n 189

I confirm that | have verified the details mentioned above and agree to proceed with

wa transaction.

Tick here

Figure 26. IFMS application “Confirmation page”.

e  After clicking on “Accept and submit” button, the screen is redirected to the next page to
confirm the withdrawal.
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e  Click “Withdraw” button to complete the transaction.

Withdraw

Figure 27. Service Provider application “Withdraw page”.

After clicking on ‘Withdraw’ button, user is redirected to repayment agreement & Salary

agreement page. This is a one-time activity for availing salary advance from service
provider.

Click proceed button to submit “Repayment agreement & Salary agreement”

Repaymart Agreement

Salary Agreement

Figure 28. Service Provider application “Repayment & Salary agreement”.

e After clicking on “proceed” button, user is required to enter OTP received on registered

mobile number and click on “eSign using OTP” button.
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Figure 29. Service Provider application “eSign using OTP”.

After entering OTP “Success” message is displayed on the user screen

Figure 30. Service Provider application “Success Page”.

After successful validation of OTP, user is redirected to the IFMS page.

Click Here for Go
To dashboard

Figure 31. IFMS application “Success Page”.
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5. Summary of Transaction

¢ Employee can check the transaction details under “Summary of Transaction”.
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Figure 31. IFMS application “Summary of transaction Page”.

6. Key Notes for employee availing earned salary advance:

e The advance amount along with the transaction fee and GST shall be deducted from the
subsequent month’s salary of the employee.

¢ Employee-wise advance details shall be currently available in Pay Manager of IFMS 2.0
through the DDO login. These shall also be made available through the Head of Office’s
login shortly.

e  Once the salary process is developed in IFMS 3.0, these details shall be available through
the dashboard of the respective officials.



