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1 Introduction

The Finance Department of the Government of Rajasthan is currently designing and developing the
upgraded/ enhanced version of Integrated Financial Management System (IFMS) portal, IFMS 3.0, to
improve financial management and streamline processes for Government Employees and various
stakeholders. IFMS 3.0 is an integrated system that includes budget planning, distribution/ allocation and
fund management, expenditure management / disbursement engine including treasury functions,
revenue management, accounts preparation etc. This new system aims to resolve the issues with previous
disjointed modules by integrating them into one integrated system, simplifying and eliminating
redundant processes, and adding new functionalities such as self-service for stakeholders. The IFMS 3.0
system will significantly improvise financial management for the Finance Department of the Government

of Rajasthan and provide a more user-friendly experience for all stakeholders.

2 System Overview

The Pension Management sub-module in IFMS 3.0 handles all the pension related functions in the life
cycle of a pensioner. It facilitates various stakeholders such as employees, HoO’s / HoD’s / AD’s,
pensioners, Pension Department Officials, Single DDO, etc., in executing their pension related activities

online.

Before initiating the process of e-Pension file, HoO (Head of Office) to be created and Roles like — Maker,
Checker, and Approver shall be assigned for smooth processing and e- pension generation. Here in this
User manual, the process of HoO creation by HoD (Head of department) and Maker/ Checker/ Approver

role assignment by HoO is explained.
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3 User Role Assignment

3.1 HoD (Head of Department) — To create HoO (Head of
Office)

In this functionality, HoD is provided with the facility to create HoO.

Action URL link - https://ifms.rajasthan.gov.in/ifmsso
Actor - HoD
3. BriefDescription - List of all Offices/ employees mapped with HoD shall be

displayed under User Role menu. HoD has the rights to

create HoO.

4. Navigation Steps To assign role to user as HoO, HoD must follow the steps

as given: -
o Please open web browser and enter https://ifms.rajasthan.gov.in/ifmssso in the URL.
e Click IFMS 3.0 button to Login

e SSO Login page opens, enter your SSO Login Credentials (User ID, Password, and
captcha) to login

Sdptomaincontent | ChangeTextSize A~ A A+ Engish -

QY DR o e 1 RajiFms =

About IFMS Self Service ~ Instructions Downloads Contact Us

¢ Quick Links
@ OperctionulGuidelinesIFAQ‘s
¢ Important Links

v, Downloads

3 Training Materials

Jd o d

Accounting Revenue Management Disbursement Engine Budget Management

Figure 1: IFMSS Home Page


https://ifms.rajasthan.gov.in/
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Rajasthan Single Sign On , s

One Digital Identity for all Applications

Login Registration

IMPORTANT NOTE:

This is a testing/ staging server and should not be used for LIVE transactions.

It is intended for use by technical team for testing the applications and integration with RajSSO system.

WYl o 4
5 Ud </ R R § 3R SHH1 STINT A15d TG o 1078 T! o ST 4815 Y]

gl %Q |
R TGRS S A

(RPSC), SANSKRIT APP, DCEAPP (G2C) & EODB REFORMS applications added. 3 w.e.f. 01 March, 2017, it would be mandatory for all govt. employees to have either AADHAAR or BHAMASHAH ID updated in SSO profile.

Site designed, developed & hosted by Department of Information Technology & Communication, Gevernment Of Rajasthan

Helpdesk Details | Website Policies | Password Policy | FAQ | Sitemap

Figure 2: Login Page

e Welcome page opens

= Welcome back

ah IFMS TEST

i _'f:}

Figure 3: Welcome Pge
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o User shall click on Access Workspace

Click Here

Select

SPACE /

Access Access
Workspace Employee Self Service

Figure 4: Access okspace Page

¢ Single User may have multiple Desk(s) and under one desk he/she can be mapped with

multiple Role(s)
e User shall select the Desk (Offices) and Role

Select
YOUR DESK & ROLE

prosecution department, jaipur public works department, jaipur directrate treasury and accounts commissioner, agriculture

department, raj. jaipur

HoD

Prosecution Department, Jaipur

scroll to view more 3

Figure 5: Desk and Role page
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o Please select User Management

m" RajIFMS My Dashboard Budget Management Disbursement Engine Revenue Management Accounting
Click Here
0 0 0 0 / 0
Budget Reports Re-Appropriation WAM Core DE User Management
3 3 )
0 0 0 0 0 0
Revenue Accounts Submit Revise
Refund Process Challan Deface R Jiation R siation AG Reports Ao
0Pending Tasks
€ 3 € 3

Figure 6:HoD User Management Page

¢ User Role Request page opens

User Role Request

I office

~ | DIRECTOR PROSECUTION

User Role

No data matching the filter ™

Figure 7: User Role Request page
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e User shall select the Office for creating HoO

ASDISIANT DIKEL | UK FRUSELU HIUN,UAUSA

User Role Request
ASSISTANT DIRECTOR PROSECUTION PRATAPGARH

ASSISTANT DIRECTOR PROSECUTION FIRST JAIPUR CITY
All Departments
DIRECTOR PROSECUTION

ASSISTANT DIRECTOR PROSECUTION, DUNGARPUR
ASSISTANT DIRECTOR PROSECUTION SIKAR
User Role

ASSISTANT.DIRECTOR PROSECLITION, SAMALMANHORLIR.

No data matching the filter ™

| :
Figure 8: Select office

¢ Employee detail displays

o Filter option is also provided to search

User Role Request

TANT DIRECTOR PROSECUTION FIRST JAIPUR CITY

[o e

User Role

RJJPI99517018802 RJJPI99517018902 ANIL SINGH SOLANKI Assistant Director (Prosecution) Eae faers 3
RJCR200312008810 RJCR200312008810 MAHAVEER KUMAR SHARMA ~ PROSECUTION OFFICER sifararae sifdasre!
RJJP200317008505  RJJP200317008505  PRATEBHA PUROHIT PROSECUTION OFFICER e e

RJJP200317006122 RJJP200317006122 RAJESH KUMAR MEENA PROSECUTION OFFICER e sfttard

I .
Figure 9: Select User and Details
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e User shall Check the checkbox of Mark HO column to assign the role of HoO to the

Employee

User Role Request

office
ASSISTANT DIRECTOR PROSECUTION FIRST JAIPUR CITY

User Role

Click Here

/

RJJP199517018902 RJJP199517018902 ANIL SINGH SOLANKI Assistant Director (Prosecution) Heraas [F2ers ATt
RJCR200312008810 RJCR200312008810 MAHAVEER KUMAR SHARMA PROSECUTION OFFICER sifaraoret sifetastél
RJJP200317008505 RJJP200317008505 PRATEBHA PUROHIT PROSECUTION OFFICER aifaviotst sifaaTd

RJJP200317006122 RJJP200317006122 RAJESH KUMAR MEENA PROSECUTION OFFICER sifaraioter ifaaTd

Figure 10: Mark HoO

e Success message displays as confirmation that HoO created, and data saved successfully

ifmstest.rajasthan.gov.in says

Are you sure you want to submit

Confirm OK

ifmstest.rajasthan.gov.in says

HO Created and Data Save Successfully

Figure 11: Success Message

¢ This completes the process of HoO creation
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3.2 HoO — To create Maker/ Checker/ Approve

This functionality is provided for HoO to provide Role assignments for Maker/ Checker/ Approver

1. Action URL link - https://ifms.rajasthan.gov.in/ifmssso
2. Actor - HoO
3. Brief Description - List of all employees shall be displayed under User Role

menu. HoD has the rights to create HoO.
To assign role to user as Maker/ Checker/ Approver, HoO
must follow the steps as given: -

4. Navigation Steps

e Please open web browser and enter https://ifms.rajasthan.gov.in/ifmssso in the URL and
follow steps as mentioned above in section 3.1 for login till figure 4

e User shall select Desk and Role

Sefect  ==@=0202929292W sSssossssaesdaoinosteseamsdins
YOUR DESK & ROLE

Desk1 E

addl. s.p. cid (s.b.) zonejaipur (city)

HO Staff

ADDL. SP. CID (SB.) ZONEJAIPUR ADDL SP.CID (S.B.) ZONEJAIPUR
(crmy) (cry)

Figure 12: HoO Desk and role page


https://ifms.rajasthan.gov.in/
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o Please select User Management

8 DEPARTMENT OF FINANCE
B coumaernor ks earct Q
[ Jraomridnrand 0
e ‘ de: | Police Deponment Joipur | Designaton mpic MyDesk  Deskl | MyRole  HO >
u.r RajiFMS My Dashboard Budget Management Revenue Management Accounting
Click Here
0 0 0 (] / 0
Budget Reports Re-Appropriation WAM Core DE User Management
2 € 2
0 0 0 0 0 0
Revenue Accounts Submit Revise
Refund Process Challan Deface R Jliation Reconciliation AG Reports Adecints
€ 3 € >
Figure 13: User Management

e Process Role Assignment page displays

Set User Multi Role
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e User shall select Module Name

Process Role Assignment

Set User Multi Role

Employee

Pension

Figure 15: Module Selection

e User shall select Process Name

ProcessRole Assignment =00 @ mmmmemmememee--oo---

Set User Multi Role

Employee v EMPLOYEE REGISTRAION

PENSION COMMUTATION

Pension-ESS

Figure 16: Process selection
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e User shall Check the checkbox to assign the roles of Maker/ Checker / Approver and click

Submit button

Process Role Assignment

Set User Multi Role

Employee Pension-ESS

OFFICE

RJBW198908001374 LOKESH TRIPATHI Deputy Superintendent of Police 3y yefterds Lg![&e{
RJJPIOE9I7011729 MALTI SHARMA Inspector yfSs fadieas
RJJPIGEII7014046 MISHRI LAL Inspector ufess fadiers

RJJPISO619000528 UMESH KUMAR GARG ASSISTANT ACCOUNTS OFFICER GRADE-II HeEras SEnfiatét 9 -1

7: Role Assignmnt to Employees

Figure 1

e Success message displays as confirmation that roles have been assigned and data saved

successfully

ifmstest.rajasthan.gov.in says

Are you sure you want to submit

Cance'

Confirm OK

ifmstest.rajasthan.gowv.in says

Data Save Successfully

Figure 18: Successful Message

o This completes the process of Maker/ Checker/ Approver — Role Assignment.



