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AAO Assistant Accounts Officer

AD Assistant Director

AIS All India Services
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1. Introduction

The Finance Department of the Government of Rajasthan is currently designing and developing the
upgraded/ enhanced version of Integrated Financial Management System (IFMS 3.0), to improve
financial management and streamline processes for Government Employees and various stakeholders.
IFMS 3.0 is an integrated system that includes Budget Management, Expenditure Management
(Disbursement Engine) including Treasury functions, Revenue Management, Accounting and Reporting.
This new system aims to resolve the issues with previous disjointed modules by integrating them into one
integrated system, simplifying and eliminating redundant processes, and adding new functionalities such
as self-service for stakeholders. The IFMS 3.0 system will significantly improvise financial management
for the Finance Department of the Government of Rajasthan and provide a more user-friendly experience
for all stakeholders.

2., System Overview

The Pension module is a comprehensive system that handles all the retirement-related needs of
Employee/ Pensioner. For stakeholders, the module offers a range of features including pension
calculator, income tax statements, and processing pension bills and sanctions. With this portal, Employee
can easily manage their retirement and make informed decisions about their pension plans. From the
business perspective, the Pension module provides a centralized platform for processing all the needs of
self-users, including pension plan administration, payments, and regulatory compliance. This system
streamlines the pension process for Employee, reducing errors and improving efficiency. Overall, the
Pension module is an essential tool for an Employee looking to manage their retirement with ease and
confidence

3. Prerequisites

e The facilities of updation of personal profile, nominations, providing options for commutation and
uploading documents etc. shall be made available on ESS of employee every time. Accordingly, e-
pension application shall automatically be updated for further submission to the Head of Office or
Head of Department or Administrative Department, as the case may be.

e All the HODs shall ensure that HoOs functioning under them have updated entire employee data in
the system based on as per the data available in the service book. For this, employee pension
qualifying service and non-qualifying service shall be calculated and updated in the system.

3.1 For System Access

User shall have-

e URL link: https://ifms.rajasthan.gov.in/ifmssso
e SSO ID Credentials (User ID and Password)


https://ifms.rajasthan.gov.in/
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3.2 For Commutation

e Registered mobile number (for OTP)

4. Details Updation for Employee

e Prior to 180 days of date of retirement, employee will be intimated to update his/ her information
through a link on ESS portal and SMS on registered mobile number.

e Prior to 60 days of date of Retirement, employee mandatorily needs to submit the details,
otherwise system will initiate the auto submission of the case and it will be forwarded for case
processing to the Maker of the Office post auto e-signing the file.

4.1 Login into the System

1. Action URL link - https://ifms.rajasthan.gov.in/ifmssso
2. Actor - Employee
3. Navigation Steps - To initiate details updation for e-Pension application

process, Employee/ Maker shall follow the steps as given: -

e Please open web browser and enter https://ifms.rajasthan.gov.in/ifmssso in the URL.

¢ Click Login button

B DEPARTMENT OF FINANCE

& 1 RajiFMs

Home Self Service ~

7 Quicklinks
(?) Operational Guidelines/FAQ's

(7 Important Links

a d d 2]

Master Management Budget Management Disbursement Engine Revenue Management Accounting

Figure 1: IFMS Home Page

e SSO Login page opens, please enter your SSO Login Credentials (User ID, Password, and
captcha) to login


https://ifms.rajasthan.gov.in/
https://ifms.rajasthan.gov.in/
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Rajasthan Single Sign On , .. English IR

One Digital Identity for all Applications

Login Registration

IMPORTANT NOTE:

This is a testing/ staging server and should not be used for LIVE transactions.

It is intended for use by technical team for testing the applications and integration with RajSSO system.

eyl JE:
5 U e/ RN AR § SR $0a1 SuaiT arga e % forg el fban ot 390386 we
91|

This website uses 'Cookies' to give you the best and most personalized experience and to improve the site performance. 'Cookies' are simple text files which safely resides
° on your computer.

fuen) Wl ud el arad & ud Wige & dgar WG & [ g dawige ‘palor o1 Ui oxdl § | Pdlor ud e wigd ¢ ol fdb 3 dager w gl gRida

W)

Site designed, developed & hosted by Department of Information Technology & Communication, Government Of Rajasthan
Helpdesk Details | Website Policies | Password Policy | FAQ | Sitemap

Figure 2: SSO Login Page

e After SSO login, welcome page appears only for three seconds at IFMS 3.0. It
automatically redirects user to choose either Workspace Tile for office related work or

Self-Service Tile to manage own service-related matters.

e Access workspace tile shall be used for official purposes like verification of requests for

Employee/ Pensioner

e Access Employee Self Service tile shall be used for employees to raise requests, pay slips,

leaves, etc.

Note - Under Employee Self Service (ESS), Employee can view or update his details and raise requests
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4.1.1 Employee (Employee Self Service)

e For initiating the details updation request for Pension, Employee shall select — “Access
Employee Self- Service” tile

Click Here

Access Access

Workspace Employee Self Service

Figure 3: Select ESS

e This displays all the details for employee, please click on the Pension- ESS tile

‘ﬁ DEPARTMENT OF FINANCE — Q M (@) voanu
Inbegrated Financial Managemant §yatem g Wb RIPIGSAITOIT033
Qi rajiFms My Dashboard My Information My Requests Pay & Allowance Taxes Leaves Reports & Downloads Others Help & Support
HL RAFIQ KHAN My Information My Requests View All Requests
- Salary Pay Slip Salary Statement Raise o New Request
l RJIPI9B4I7017033 2 = = Click Here Q v

o @ Raise o new r.quest
. vy Task My Activities

—— o i} 5] @

d > 3 GPF Premium Pension-ESS Pay Entitiement

Download your
Employee Kit
-

My Quick Links
Check Request Status

Revenue Deposit t Q s form f Q

=, TaxCalculator _-‘ Income Tax Deductions
‘ Requests Raised

-~
View arrears ¥) Trock transactions

Figure 4: Employee Information page
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o Please select the Employee Self Service tab at left side, as displayed in the screen below
e Upload- photograph/ joint photograph size shall not exceed 500Kb, and format shall be
jpeg/ jpg only

lh‘i RajlFMS My Dashboard My Information Pay & Allowance Reports & Downloads Help & Support

Emwloves Monogement  ESS
My Information n Employee Self Service @

_________ 1
I
& Employee Self Service ~
1 ! ] 2] o o (<] 5] o
[, 1 Personal Details Employee Service Address Family Detalls And Nominotion Bank Cetails Commutation Pay Entitiement
|
e e e e e e e ==

Commutation Details

Personal Details

Need Help ? a
Employee Photo
Have questions or concems
regarding your profile? Qur
experts are hare to haip!

Chat with Us

Uplead Recent Employee Photegraph®

Figure 5: ESS selection

e Detail updation tabs for Employee to update the required details mandatorily

Tab 1- Personal Details:

e Employee shall update the details

Employes Phote

Upload Recent Employee Photograph®

RAFIC KHAN - o1fo7/1963
abe wife Cisability Status Ver @ Mo 1estl@gmailcom

Figure 6: Personal Details tab
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e Please click on Upload button to upload the recent joint photograph

ice
Porsonal Details
R ———————— -
I Employee Photo |}
1 - |
\ s J )
| s " I
I | |
| Upload Recent Employee Photograph !
I I
D o
| |
RIPIS4TO17033 e | Rofique Knan | 22764990052
RAFIQKHAN Male 01/07/1963
200 8 dentification aaa
GAFOUR KHAN h Sokeenag Morried

Figure 7: Upload joint photograph

e For Uploaded documents View/ Delete options are also provided

e Documents upload size shall not exceed 2Mb and Pdf format only

e Please click on the View icon to display the Pdf of document

My Information Pay & Allowance s Reports & Downloads
‘GAFOUR KHAN h Sakeena g Married
Retie Begum Ji Disability Status @) Yes () No Blindness
e
0 Permanent - testi@gmail.com
indian - Rajosthan
S
Jaipu - Home T - Other Backward Class
noenms
j? Our
=
parsi - 222220000 442401075265000
Belong to Minority (@) Yes No
KI234567 Jain
# Documents Types Document Name Action
1 DOB Certificote DOE Certificate 1 ® i |
2 Joint Phatograph Joint Photograph I ® i I
3 Marriage Certificate Marringe Certificate 1 ® i |

Figure 8: View/ Delete Uploaded Documents

e PDF view of uploaded document, please click on back button to close the view

¢ Download and Print options available as highlighted in the screen below
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PDF Display

Figure 9: PDF View of uploaded document

e Please click Next button to move to the next tab

Tab 2- Employee Service:

e Please update the details

@ Employes Self Service ~ ® [ (5] [4) (5] ] o

EsS Personal Details Employee Service Address Family Details And Nomination Bank Details commutation Pay Entitiernent

Commutation Details

Service Details

Need Help ? e Regular v Permanent - Active -

Have questions or concerns

regarding your profile? Our State Service - Rajasthan Mdical (Collegiate Branch) Service - Head Constable -
experts are here to help!

Chat with Us
Benefit betore 1-1-2004 v NonGazetted - NA o

ABC[2023/12345(45 28/02/1986 B Printing and Stationery Department, Jaipur -
Police Department, Jaipur - Police Department, Jaipur - Junio Lab Assistant v
Head Constable (mounted) - Head Constable (mounted) - 28/02/1986 a
14/03/1986 a] Forenoan - 30/06/2023 a]

Figure 10: Tab 2 Service Details
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e Please click to View/ Delete Uploaded documents

W ocparTMenT OF FNANCE s Q
). - Qo thiudbdnnsiod

m’ RajiFMS My Dashboard My Information My Requests Pay & Allowonce Reports & Downloads

< Bock Lmployes E stration
Head Constable v Head Constable (mounted) v 28/02/1986 ]
@ Employee Selt Service W/na/wmes a Afternoon - 30/06/2023 o
@ Ssolory v
14/03/1986 o] 30/nj/2021 2] TEST PRAN
1234567890 1234567890 1234567890
Need Help ? e

Hove questions of concems
regarding your profile? Our 1234567890 1234567890 1234567890
experts are here 1o help!

SHCLMYLLS Ex-service man? Are you getting pension from previous military service Are you getting civil service pension

® ves No ves (@ No ves @ No

» A I_ - -—— - _|

1 Joining Application Joining Application ] PO | ]

2 Contirmation Order Confirmation Order | P |
| 1

3 Appointment Letter Appointment Letter I X

Figure 11: View/ delete uploaded document

Tab 3- Address:

e Please update the address details

BT G oo cs ©

& Employes Saf Service A © o (5] (4] (s (] o

£ss Parsonal Details Employee Service Address Family Detalls And Nomination Bank Details Commutation Pay Entitlement

Commutation Details

Address Details

Permanent Address
Need Help ? e " "

Have quastions or concerns Stote * - District * - Area Rural (@) Urban
regarding your profile? Qur
experts are here to help!

at with Us N . Addrese
Pin Code * Assembly * -
Current Address
‘Same As Permanent Address
State - District - Area Rural Urban

Figure 12: Tab 3- Address details
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o  Click the check box to update the permanent address

Skiptomaincontent | ChangeTextSze A+ A A tgisn =
DEPARTMENT OF FINANCE e Q . RAFIQKHAN
g ey g . @ O Vs

{4 RajiFms My Dashboard My Information My Requests Pay & Allowance Taxes Leaves Reports & Downloads Others Help & Support

KANORE - Kanore - hjk

@ employee Self Service v
576556 Jhadol »

@& salary v

Current Address

Need Help ? Same As Permanent Address

Have questions or concerns
regarding your profile? Our
experts are here to help!

Chat with Us GIRWA - Lalpura - Devda -

sfs 423424 Movii -

Rajasthan - Udaipur - Area (@ Rural Urban

Previous

Figure 13: Permanent Address

Tab 4- Family Details and Nomination:

e Please update the family details

T R R ° ° ) o ) ° o
ESS Personal Details Employee Service Family Details And Nomination Bank Details Commutation Pay Entitlement
Commutation Details

Family Details And Nomination
Family's Details
Need Help ? e
#  Nome Relationship Date of Birth id Member Id Gender Action
Have questions or concerns
regarding your profile? Our 1 abe wife Wwife Dec 31,1972 Female /8
experts are here to help!
2 abcsontwo son Dec 31,1997 Male ;8
Chat with Us 7/
3 abc son one Son Dec 31,1989 Male /i
ihaar A er | . e
ationship v  Date Of Birtt o] sender -
ar tatu Physically Disabled ves @ No Dependent Yes @ No
Is Employed Yes @ No

Figure 14: Family Details
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e Update the Nomination details and click on Add button

e Nomination shall be done through family details only

DEPARTMENT OF FINANCE search QA & @y v
ergetss ot amagumn Syv @ ruFeaOTOn
m' RajiFMS My Dashboard My Information My Requests Pay & Allowance Reports & Downloods Others Help & Support
i Physically Disobled Yes @ No Dependent Yes @ No
(R Employee Selt Service v
Employed Yes @ No
(s Salary v
Add
Nominee Details | i et imi ey |
Need Help ? e 1 1
Schemes Name Of Nominee Relation Share % 1 Action 1
Have questions or concerns
TGrNg Youe profles O Commutation RAEESA BEGUM e X0 1 /1 1
experts are here to help! I 1
Arrears RAEESA BEGUM Wwite 100 7§
i -
Gratuity RAEESA BEGUM wite 100 1 /8 1
| 1
I }
' ., & - SESEINN |
] ]
o - Provious
Figure 15: Nominee details
.
Tab 5- Bank Details:
¢ Employee shall update the Bank details
DEPARTMENT OF FINANCE = Q ~ RAPQRHAN
g Wtogretad Financhs Aenegement fyitom ol ® <> RIPISEAIT0703
W RajiFms My Dashboard My Information My Requests Pay & Allowance Toxes Leaves Reports & Downloads Others Help & Support

PR  frmployee Monagement » ESS-Commutation 3

TR R oo ©

& Emplo Self Service o
e (] © (3] (4] (5] (5] 7]

£sS Personal Detoils Employee Service Address Family Details And Nomination Bonk Details Commutation Pay Entitiement

Commutation Details

Bank Details

Need Help ?
e g - ADARSH MANDI ASTHAL BARELI - a

Have questions or concerns
regarding your profile? Our
experts are here to help!

Chat with Us

Previous Next

Figure 16: Bank details
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Tab 6- Commutation

e  User shall opt for the commutation by clicking Yes button
& Employee Seff Service ~ ° ° e e
Commutation Details
Employee Details

Need Help ? 9 :::\;H.Ah
Have questions or concems
regarding your prof Comemaion

Commutation Required @) Yes | No

Figure 17:Commutation Details

check all the checkboxes to provide consent and click Verify and Save button

This is Certified that : | RAFIQ KHAN (the undersigned) agree ond u

refund or make good any amax

false | will be fuly res;

Verity & Save

Figure 18: Consent Check list

User shall provide the OTP received at their registered Mobile number and click verify
button
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Verify OTP

Enter OTP

Figure 19: Verify OTP

e This shall save the commutation details for User

Tab 7- Pay Entitlement:

¢ Employee shall check all the details mandatorily before submission

DEPARTMENT OF FINANCE a e
a mee search & O Hirmamoress

. Personal Datals Empleyoo Sarvico ddeass Famity Datalls And Homingiion Bank Dotails Commusation Pay intiiomant

Commutation Details

Pay Entitiement Detalls

Need Halp ? (=13 State Service. Rajosthan Mdical (Collegiate Branch) Senvice Head Canstable {mounted)

Have questions or concerms y S —
regarding your peofie? Our Seventh - jorfz02 [}

u3{s3100-187800)
experts are here to help!

o200 L] 53100 - a

Figure 20: Pay entitlement
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e  Click Submit button to initiate the details updation request

Commutation Details

Need Help ? 9 State Service Rajasthon Mdical & Health Service Heod Constable (mounted)
=

Have questions or concerms

regarding your profile? Our

experts are here to help!

Seventh 31/07/2021 ol L13(53100-167800)

Click Here

Figure 21: Submit details

e A Request ID gets generated after all the tabs gets filled and submitted and this Request
Id shall be sent for first level Approval to Maker (HoO).

e User shall enter all the mandatory fields like-

o joint photo and address,

o pension additional bank account details,
o family/ nominee details etc.,

o Commutation (opt and share)

Otherwise, Pension set shall not get generated.

e Bank Details, Address Details and commutation details are OTP approval based
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4.1.2 Maker (HoO)

*Maker can also initiate the Request for Employee/ Pensioner detail updation for pension
processing (as per the case)

1. Action URL link - https://ifms.rajasthan.gov.in/ifmssso
2. Actor - Maker (Initiate/ Edit / Forward, as per the case)
3. Navigation Steps - User shall login into the system using steps as mentioned

under Section 4 for User SSO Login (till Figure 2)

e For initiating the updation request for Pensioner or Verifying/ approving the employee

details updation request, User (Maker) shall select — “Access Workspace” tab

Select
SPACE Click Here

7

Workspace Employee Self Service

Access @ Access

Figure 22: Access Workspace

e From Disbursement Engine section, please click Employee Management to Initiate /

Edit/ Forward the employee/ pensioner details
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4.1.2.1 Maker (As Initiator)

e Please click on Employee Management

DEPARTMENT OF FINANCE - " M DEVENDRA PRASAD
W osnnor seorch Q] @ @ S
|- Rt —

DeptCode: | DDOCode: | Police Depantment Jaipur | Designation Offced: | Office Name Empioyee O =
m RajIFMS My Dashboard Budget Management Revenue Management Accounting
Click Here
) ) 2 ) °
Sanctions Budget Reports o Pension Manogement Payee Management
> 3
o o o o o
Revenue Accounts
Challan Deface ; Submit Account to AG ’ AG Reports
3 3 -

Figure 23: Employee Management

e Go to Employee list to initiate the details updation request on behalf of Employee/

Pensioner

W versrrment of rmance Sacech CO R
Ay sz e o
Ottice 10:22285 | ADDL 57 CID (58 Z0ME JAPUR (CITY) yRole  MAKER

il Roims

Pay & allowonce

Help & Support

(@ Employeo Seit Senvice

appromd @ Rejectod Roquests (N

0
g
H
g
i

Head Help ?
EMPLOVEL REGHSTRAION
Vv cuestions or concems
regarding your profia? Our
‘aspens are neve 1 helg!

FERSION COMMUTATION

o

DEVENDRA PRASAD

Figure 24: Employee list

e  User shall click on Make Request button
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W ocrarTmenT oF AnANCE e A A @) oo
ARSI <>

=3

Pay & Allowanee s aves Reperts & Downioads

[ T R

(@ Empioyso Sex service

Click Here

i
i

-EE{

]
]
i

HHHHHL
HHHUUL

Figure 25: Initiate request

e Employee/ Pensioner details updation screen displays

@D cwenmen
wyRole  MAKER

Heip & Support

[ [ R

o ot sents ° ] - ] ] o ]

pursanal Dotsts employoo Sorvico ndaress Family Datails And Mormination Bk Dotas Commutation pay Enidomont

Parsanal Details

Employee Photo

~

<»

Uplood Recent Employee Photograph®

——

Figure 26: Employee Details updation screen

e Maker shall update the details from Tab 1 to Tab 7, as shown above from screen 6 to

screen 20 under section- 4.1.1. Employee self service
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4.1.2.2 Maker (As Verifier)

e Maker as verifier have the rights to verify / update the employee/ pensioner details

e Please click on Employee Management after login into the system as shown above

DEPARTMENT OF FINANCE ~ " M DEVENDRA PRASAD
W cosmnnor seorch al P @ Sroomm
- R ———

DeptCode: | 0DOCode: | Police Department Joipur | Designation Offcen: | Office Name Empioyee D
69 22285 ASSISTANT ADMINSTRATVE OFFICER | 22285 ‘ ADDL S, CID (S8) ZONEJAPUR (CTTY) | RIIPISK ‘ My Desk Deskl | My Role Statt Ehangs.
m RajIFMS My Dashboa Budget Management Disbursement En Revenue Management Accounting
Click Here
) ) 2 ' o
Employee
Sanctions Budget Reports Pension Manogement Payee Management
Management
> € 3
° o o ° o °
Revenue Accounts
Refund Process Challan Deface g Submit Account to AG 3 AG Reports
o 2 € 2

Figure 27: Employee Management screen

e User shall click on 3 dots at right side under Action column, to View the details/ View
History

gDEPARTMENTOFF\NANCE search a ® = coveomeasad
Wtsproted Flnanelol Mancgerent Sysorn

“w
Office ID: 22285 \ ADDL SP. CID (S.B.) ZONEJAIPUR (CITY) MyRole  MAKER

RajIFMS My Dashboard My Requests Pay & Allowance

Employes Monagament 3 Inbox 3

. Application Requests

Click Here
[ Employes Self Service - Pending Request (D Forwarded (I Approved (8 Rejected Requests (81 a s
er
Request ID Initiator Request Description Initiated Date Received From Status Rermarks Action
Need Help ? Q
2 DEVENDRA PRASAD EMPLOYEE REGISTRAION Jun2,2023 DEVENDRA PRASAD PENDING AT USER Submitted :

Have questions or concems
regarding your profile? Our 807 Employee PENSION COMMUTATION  May 26,2023 Employee PENDING AT Submitted

© view
experts are here to help!

855 RAKESH KACHHWAL PENSION COMMUTATION  May 25, 2023 RAKESH KACHHWAL PENDING AT OFFICE SuBMitted D) view Histary
t with Us
70 DEVENDRA PRASAD EMPLOYEE REGISTRAION May 18,2023 DEVENDRA PRASAD PENDING AT USER Submitted H
669 DEVENDRA PRASAD EMPLOYEE REGISTRAION May 18, 2023 DEVENDRA PRASAD PENDING AT USER Submitted H
5 - >

Figure 28: View Request



User Manual Pension ESS (IFMS 3.0)

e View History - displays the history of the updation request

@ FORWARDED DEVENDRA PRASAD submitted
St - MAKER

oFFICE

Figure 29: View History

e View — displays the employee details that is required to update

e  Maker shall verify/ update the details from Tab 1 to Tab 7, as shown above from screen 6

to screen 20 under section 4.1.1. Employee Self Service
e Post verification each tab details, user shall click-
o Forward to forward the request to next level Verification

o Reject to reject the details updation request

Office 1D : 22285 | ADDL. SP. CID (S.8.) ZONEJAIPUR (CITY)

MyRole  MAKER

Pay Entitiement

lﬂi RajiFMS My Dashboard My Requests Pay & Allowance Leaves Reports & Downloads
¢ Bock [ETRAINES > ESS-C >

Employee Self Service @
Personol Detoils Employee Service Address Fomily Detoils And Nomination Bank Details Commutation

Need Holp ? a

Have questions or concerns Pay Entitlement Details

regarding your profile? Our —_—

expents are here 1o help! roioe CONBOrY srvice Category/Couve esignation *
Subordinate The Rajasthan Agriculture Subordinate Service Accounts Officer / Assistant Director -
Seventh - 01/05/2013 5} 114(56100-177500) -
01/05/2013 ] 65000 - a2 g

Click Here

Provious

Figure 30:Maker Action Screen
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e  User shall update Remarks and click ‘Yes’, to Forward the request

Figure 31: Confirmation screen

e Request Id generated for the details for updation, success message displayed and request

send to Checker (next level verification)

MyRole  MAKER

DNEJAIPUR (CITY)

Reports & Downl s Others Help & Support

> Inbox »

Selected
@  spproved @D i @ & Eher

Figure 32: Request generation message
e Application request displays tabs:
o Pending Request
o Forwarded
o Approved

o Rejected request
Clicking on each tab shall take the User to display respective field status along with

count.
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4.1.3 Checker (HoO)

1. Action URL link - https://ifms.rajasthan.gov.in/ifmssso
2. Actor - Checker (Verify/Edit/ Forward)
3. Navigation Steps - User shall login into the system using steps as mentioned

under Section 4 for User SSO Login (till Figure 2)

e To Verify/ Forward/ Revert the updation request of Pensioner, User (Checker) shall
select — “Access Workspace” tab

Select
SPACE Click Here

7

Access Access
Workspace Employee Self Service

Figure 33: Access Worspace
e Select Desk and Role

Select
YOUR DESK & ROLE

Desk1 E

addi. sp. cid (sb) zone jaipur (city)

HO Staff

ADDL SP. CID (SB.) ZONEJAIPUR ADDL SP. CID (SB.) ZONEJAIPUR

Figure 34:Desk
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e From Disbursement Engine section, please click Employee Management to verify the

. DEPARTMENT OF FINANCE TR M RAKESH KACHMWAL
SRS O BasAETAN Search Q &> RIIB9923014355
oo ——
beptCode: | DDOCode: | Police Department Jaipur | Designation: | Officeid: | Office Name
“( RajIFMS My Dashboard Budget Management Revenue Maonagement Accounting
@ Click Here
: : : A : :
i P
Budget Estimation sSanctions Budget Reports TS Pension
€ > € -
o o ° o [ o
Revenue Accounts
Challan Deface Bation Revenue Reports Submit Account to AG 5 liin AG Reports
« 3 € 3

Figure 35: Checker Employee Management

e User shall click on 3 dots at right side under Action column, to View the details/ View
History
e View History - displays the status of the updation request

e View — displays the employee details that is required to verify/ forward

Office ID: 22285 | ADDL. SP. CID (SB.) ZONEJAIPUR (CITY) MyRole  CHECKER

i’ RaitFms My Dashboard My Information My Requests Pay & Allowance Taxes Leaves Reports & Downloads Others Help & Support

s

Request ID Initiator Request Description  Initiated Date Received From Status Remarks \cdon
S :

1498 Employee Pension-£SS Jun 16,2023 DEVENDRA PRASAD PENDING AT CHECKER OFFICE Forward

Neod Help ?
Have questions of concerns

regording your profile? Our
experts are here to help!

Chat with Us

Figure 36: Application request screen

e  Checker shall verify/ update the details from Tab 1 to Tab 7, as shown above from screen

6 to screen 20 under section 4.1.1. Employee Self Service
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Office ID: 22285 | ADDL. S.P. CID (S.B.) ZONEJAIPUR (CITY) MyRole  CHECKER

I RajiFms My Dashboard My Information My Requests ay & axes eaves Reports & Downloads Help & Support

o o i >
Erioen st sorven ©

@ Employee Self Service v
o (2] (=} o (5] (5] o

Personal Details Employee Service Address Family Details And Nomination Bonk Details Commutation Pay Entitlement

Need Help ? Bl

Have questions or concerns Pay Entitlement Details

regarding your profile? Our

experts are here to help! Serrio8 Cotsgony it Service Cotagory/Cadre Designation *
Subordinate The Rajasthan Agriculture Subordinate Service Accounts Officer / Assistant Director -
Seventh ~ 01/05/2013 ] 114(56100-177500) -
01/05/2013 s 65000 ~ a2 -

Figure 37: Update details tab 7

Previous

e Please enter Remarks and click on ‘Yes’ button, to confirm

Are you sure want to forward

“

Figure 38: Confirmation Screen

e Success message for the same request id displayed
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Office ID : 22285 | ADDL S.P. CID (S.8.) ZONEJAIPUR (CITY) MyRole  CHECKER

1 rajiFms My Dashboard My Information My Requests Pay & Allowance Taxes Leaves Reports & Downloads Others Help & Support

< Back Employee Management » inbox > Your Request Forwarded with request id 1498 Ok

Application Requests
My Information PP e
= X Pending Request @D Forwarded (@ Approved (8 Rejected Requests (8
@ Employee Self Service v  Filter

Request ID Initiator Request Description Initiated Date Received From Status Remarks Action
ey )

No data

Have questions or concerns

regarding your profile? Our

experts are here to help! .5 v

Chat with Us

Figure 39: Success message

e Request Id shall be sent to Approver

Office ID : 22285 j ADDL. SP.CID (5.8.) ZONEJAIPUR (CITY) My Role CHECKER

ur RajIFMS My Dashboard My information Pay & Allowance Reports & Downloads Help & Support

Application R s
wromaten | « ISR
- Ponding Roquost (i a Approves @D Rojectod Roquosts (@l
@ Employee Self Service v Y 2 Filte

Request ID Initiator Request Description Initiated Date Received From Status Remarks Action

1498 Employee Pension-£SS Jun 15,2023 DEVENORA PRASAD torward
OFFICE

? 9 I PENDING AT APPROVER . I
Need Help -y " s I
Have questions of concems
regarding your profiie? Our
experts are here to heip! 5~

Figure 40: Request ID

4.1.4 Approver (HoO)

1. Action URL link - https://ifms.rajasthan.gov.in/ifmssso
2. Actor - Approver (Verify/Edit/ Approve)
3. Navigation Steps - User shall login into the system using steps as mentioned

under Section 4 for User SSO Login (till Figure 2)

e To Verity/ Edit/ Approve the updation request of Pensioner, User (Approver) shall select
— “Access Workspace” tab
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Select
SPACE Click Here

7

Access ' Access
Workspace Employee Self Service

in
Figure 41: Access Workspace- Approver

e Select Desk and Role

Select
YOUR DESK & ROLE

Desk1 E

addl. s.p. cid (s.b.) zonejaipur (city)

HO Staff

ADDL SP. CID (SB.) ZONEJAIPUR ADDL SP. CID (SB.) ZONEJAIPUR
(ciry) (ciry)

Figure 42:Desk a

e From Disbursement Engine section, please click Employee Management to verify and

forward the details
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DEPARTMENT OF FINANCE i @ ~ s
oI Or Rk Searc| Q @ RIS
[ R ——
DeptCode: | DDOCode: | Polke Department Joipur | Designation: | Officed: | Office Nome tmpioyee D
60 2285 | A00L 5P 22285 ADDL 57.CID (SB) ZONEJAPUR (CITY) |  RAID9923014355 ] MyDesk  Deskl | MyRole  HO change
W Rajifms My Dashboard Budget Manage Disbursement Engine Revenue Management Accounting
) Click Here
o 2 o ° ° \ 1 o
1COMS Budget Estimation User Manogement zmgmnx," Pansion Manogement
3 « B
o ) o ° o
Monthly Accounts Accounts
& Submit Account to AG s
3 « B

Figure 43: Employee Management — Approver

e User shall click on 3 dots at right side under Action column, to View the details/ View

History

DDOCode: | Office ID : 22285 | ADDL SP. CID ($.8.) ZONEJAIPUR (CITY) MyRole  APPROVER

' RaijlFms My Dashboard My Information My Requests Pay & Allowance Reports & Downloads Others Help & Support

< Back Employee Management 3 Inbox 3

i

Forwarded (8 Approved (5D Rejected Requests (0l

2 Filter
Need Help ? BJ Request ID Initiator Request Description  Initiated Date Received From Status Remarks Action
Have questions or concerns 1498 Employee Pension-ESS Jun 15,2023 RAKESH KACHHWAL L forward
regarding your profile? Our OFFICE

experts are here to help!

Figure 44: Application Request

e  Click on either View History or View option

e View History - displays the status of the updation request

@ FORWARDED DEVENDRA PRASAD Need verification Jun 8, 2023
Staff - MAKER

@ FORWARDED RAKESH KACHHWAL Submitted Jun 8, 2023
Staff - CHECKER

Figure 45: History update
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e View — Employee details displayed, for verification and Approval
e Approver shall verify/ update the details from Tab 1 to Tab 7, as shown above from screen

6 to screen 20 under section 4.1.1. Employee Self Service

DDOCode: | Office ID: 22285 | ADDL S.P. CID (S.8.) ZONE,JAIPUR (CITY) MyRole  APPROVER

m' RajIFMS My Dashboard My Information My Requests Pay & Allowance Leaves Reports & Downloads Others Help & Support

Erpom s snice ©

Need Help ? BJ Personal Details Employee Service Address Family Details And Nomination Bank Details Commutation Pay Entitlement
Have questions or concerns
regarding your profile? Our
experts are here to help! Pay Entitlement Details
Chat with Us
orice iioony Sub Service Category/Cadre Designatior
Subordinate The Rajasthan Agriculture Subordinate Service Accounts Officer / Assistant Director -
Pay Comem ate of Entry In Existing Pay Band & Grode Pay *
Seventh - 01/05/2013 ol 114(56100-177500) -
01/05/2013 o] 65000 v 42 v

Figure 46: Update details

Previous

e  User shall click- Revert/ Approve- Complete button to take action

e Revert button — reverts the request to previous level i.e., Checker

Are you sure want to revert

Figure 47: Revert Screen

e Update Remarks and click ‘Yes’
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e Approve- Complete button — Approves the details updation request of the employee/
pensioner and saves the details in the database.

e Update Remarks and click ‘Yes’

Are you sure want to approve

oo

Figure 48: Approval screen

e  Success message for the same request id displayed- details updated successfully

DDOCode : | Office ID : 22285 | ADDL SP. CID (S:8.) ZONEJAIPUR (CITY)

W e
I’ raijiFms

Employes Monogemant 3 Inbox >
Y s e i i s 1
Application Requests
CEEEED) o e i
i
Need Help ? a Request ID Initiator Request Description Initiated Date Received From Status Remarks Action
Have questions or concerns No doto
regarding your profile? Our
experts are here to help!

porpage 5

Figure 49: Success Message

e This completes the process of details updation.



